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EEC eForms User Guide

Overview:

eForms provides an online means to submit forms that had previously been paper-based. It is designed to make
the permitting and compliance process business-friendly and more efficient for industry and citizens within the
state.

Registration to new EEC Login screen:

You can find the Account Management guide on how to register and account creation in eForms using the below
link:
https://dep.gateway.ky.gov/eForm/StaticFiles/AccountRegistrationGuide.pdf

eForms Information:

Website Recommendations and Requirements:

* Firefox and Chrome are the recommended browsers.

Important Notes:

* For Security reasons, eForms will time out after 45 minutes. It will also time out if your screen goes idle.
Please keep this in mind when filling out an eForm and remember to save often. If eForms times out, it
will allow you to continue typing in data but that data will not save.

* Do not use the internet browser back or “X” buttons to close an eForm, this could cause issues the next
time you need to create a form.

» Attachments will not save. You should add attachments right before submitting your form to ensure that
they are included in your submittal.

Screen Navigation:

Once the eForms app is launched it will open on the home screen. The home screen provides an overview of
eForms.

The top black header has several tabs that will allow you to navigate to different screens in eForms by clicking
on them.
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EEC eForms ﬂ' Home, a Dashboard M Forms u:l Default Assignments 'Qo(ontads ¥ aﬂap':enter L’I‘ Anonymous Forms el Welcarne Ausonind Backtint

ﬂ Home

EEC The Energy and Environment Cabinet
K-l—EENATMU&Y The eForms website is the Energy and Environment Cabinet's {EEC's) electronic forms website. eForms enables both DEP and DNR to utilize web-based

technelogy and provide an enline means to submit forms that had previously been paper-based. E-Forms are designed to make the permitting and compliance
process business-friendly for industry and citizens within the state who are required to submit paper forms to the Cabinet, The use of eforms will reduce the

ENERGY AND time and cost associated with the review process by using eForms to highiight deficiencies for users and eliminating the paper-based Notice of Deficency
ENVIRONMENT CABINET

process, The eForm application can provide instant feedback, including notes, and highlight areas that need to be addressed.

The dashboard screen is a quick way to get to your eForms messages and your saved, pending, and completed
forms.

p 4 13n el i a1 -
EEC eForms ﬂ'Hcmr:- @Dashm&m Er’ For fault Assignments \o ontacts * eﬁe;pr?emer G’ Anonymous Forms i Wecore Afapoick At

ﬁ Dashboard

(m) 3

My Completed
eforms

View Detalls 3] View

(4] p View Detalis o

My incomplete eForms - Details

Drag a column header-and drop it here to group by that column

To start a brand new form or to get to a saved form using its transaction ID, click on the “Forms” tab in the top
black header.

ip Center C’.‘Amr & & Welcome Anappindi, A

Use this option to retrieve a previously saved or submitted eForm.
Enter your eFom Transaction |0 to retreive the |atest version of your form:

Transaction id

= List of avaiiable eForms:

Drag a column header and drop it here to group by that column

Add Form | Form name T | Division T Depariment Y | fomid T %

+ Document Generation Testing Utiiity DEP ALL =4 8 =
+ DCA Registration Farm For Exams and Training Division of Compliance Assistance DEP 18
+ DCA Application for Reciprocity and Equivaiency Division of Compliance Assistance DEP 20

Underground Storage Tank Branch Site Assessment and Remediation o
=5 Division of Waste Management DEP 21

Electronic Submittal = i

i

g Underground Storage Tank Branch Site Operational Compliance Tests T — —_— -

Electronic Submittal
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Default Assignments:

Default Assignment allows a user to automatically assign newly created eForms to specific users, replacing the
need to perform the task every time a new eForm is created. Under the “Default Assignments” tab, under Assign
To, select the user that you want to have a copy of the eForm and select the Form Name and click on Default
Assignment. Default Assignment is both form type and user specific.

EEC eForms ﬂ"Hﬂm:— &[lashmard Er’ Forms DDefault.l\s:\gnmems \Comads 7 eHe:pEemer El' Ananymous Forms I Vo Amcppid des s

[D Default Assignments

o Create a default assignment so new eForms have other users automatically assigned upon creation of a form:

waynebegin@kygov - Kentucky Reclamation Guaranty Fund Cuarterly Fee Report *

@ Add Detauilt Assigrment .

Mo details to display.
Select User from Assign
To and Form from the
drop down and click on
Add Default Assignment

- The default assignment is only from the creation of a new eForm which gets assigned at the creation point.
- If there is anything historic, these eForms are not impacted.
- Ifthe assignment is removed, it likewise no longer automatically assigns for that specific user and form.

EEC eForms # ome @B pashboara & coms U] Defaut Assignments R Gttt = eﬂeip&mer V4 Anonymous Forms m A& Welcome Anappindi, Anisha ! =

[D Default Assignments

5 Create a default assignment so new eForms have other users automatically assigned upaon areation of a form:

Assign Tor Form Name:

waynebegin@iy.gov = ¥entucky Reclamation Guaranty Fund Quarterly Fes Report *

Add Default Assignment

Delete Form Nome T fom. Y Email Y FirstName Y MY LastNeme T
Kentucky Reclamation Guaranty Fund _ - =
BDeiet 23 D 7 Wa Beg
iete Guartery Fee Repart 1 wayne.begin@ky.qov yne gin

-10f1items

b n » Ly 10 ¥  items perpage

025 - eForms - Privacy

rowser : Chrome 136

For further assistance with eForms, you can click on the “Contact Us” or “Help Center” tabs.
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. ; » 4 e
EEC eForms  rome @ pwsrooars & forms Defaulr.Asmgnmems R contacts = ) @89 Heipcenter)  [# Anorymous Forms = & Welcome Anappind, Anisha !
&
Help Ceriter

PAgency FAQs

Agency Name T ommbr T FAQMame T agencyinfo T

Department for Environmenta! 7

e TR | pe DEPFAQ hittpsi//eec.y.gov/Enviranmental-Protection/Pages/efauitaspx

Department of Nat

T O DNR DNR FAQ hitps://eecky.qov/Matural-Resources/Pages/default.asp
Resources
EEC eforms EC EEC General Genersl Questions i
‘ n » w10 v hemsperpage 1-30f 3items

Please select an FAQ

- Contact us now takes you to our agency Contact page that includes phone directory and driving directions.
Url: https://eec.ky.gov/Pages/contact.aspx

List Navigation:

Under the “Forms” tab and inside the “List of available eForms” box, there are filtering options to assist you with
finding the eForm you need.

EEC eFOrms  rome @ pasnboard { L Forms ) [T persutt nssignments Qe contacts + @ teipcenter (@ Anonymous Forms = &Welcome Anappindi, Anisha ! =

@‘ Forms

"D eForm by Transaction Id:

Show ftems with value that:

Use this option to retrieve a previously saved or submitt ~ Contains
Enter your eForm Transaction ID to retreive the latest version of your form: MPA

Transaction fd

And ¥
When you click on the filter icon below

Is equal to - each column, a box appears and you can
choose contains in the drop down and
MPA on the given text bpx to filter by MPA

Forms.
Drag a column header and drop it here to group by that column

Clear

Add Form  Form name G) T Department T  Fomid T b
+ Document Generation Testing Utility DEP ALL EEC g8 &
+ DCA Registration Form For Exams and Training Division of Compiiance Assistance DEP 18
+ DCA Application for Reciprocity and Equivalency Division of Compliance Assistance DEP 20
> Underground Stgwe'ranbc Branch Site Assessment and Remediation Division of Welsbe Mabigerent DEP 2
Electronic Submittal
- Underground Storage Tank Branch Site Operational Compliance Tests s G i - oo

Electronic Submittal

When using the filtering fields to find an eForm you do not have to use an exact name or capitalization. This filter
searches for the typed information and once done, you need to click on Filter. For example, if you type “MPA” in
the Form Name field the results will be narrowed down to forms belonging to any Division with MPA in its name.
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& List of available eForms:

Drag  column header and drop it here to aroup by that column

Add Form  Form name Divisien T Deperiment T fomid ' T
+ UST Application for PSTEAF Efigible Companies or Partnerships Division of Waste Management DEP 143 =
e 084 MPA Combined eForm Division of Mine Permits DNR 234 -
. n S 10 T ftems per page 1-20f2items

At the bottom of the screen, you have several options to navigate to different pages.

EEC eForms @ jome @ Dasnboara | (€ Forms aDihuk Assignments N Contacts = @ Hetp center (@ Anonymous Forms & & Welcome Anappindi, Anisha .~

(£

D eForm by Transaction Id:

Use this option to retrieve a previously saved or submitted eForm.

Enter your eForm Transaction ID to retreive the latest version of your form:

= List of available eForms:

The arrows with a line willl navigate to
the first or last page of the results.

Division

Department

DEPALL EEC &
¥ Division of Compiliance Assistance DEP 18
+ Division of Compliance Assistance DEP 20
+ Division of Waste Management DeP 21

Division of Waste Management

/ of Water CI k f b t 24
The other arrows will navigate forward or R P L S
backward one page at a time. o Compilan directly to that page. b

Change the number of forms that
display on your screen.

-

1-100f 117 items.

Creating a New Form:

To start a brand new form click on the “Forms” tab. Under the “List of available eForms, filter to find the form

you need. You can click on the form name to view a summary of it. If you click on the name again it will close
the summary.

After confirming you have found the correct form, click on the plus sign to create the new form.
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— ’ P ' R
EEC eForms < iome @ pasnocard | (£ Forms Deraulz assignments N Contacts = @ HelpCenter (2 Anomymous Forms & &Welcome Anappindi, Anisha !

E’; Forms:

D eForm by Transaction ld:

Use this option to retrieve a previously saved or submitted eForm.
Enter your eForm Transaction ID to retreive the latest version of your form:
Transaction Id Proceed

= List of avaiiable eForms:

Drag a column header and diied [Tel '@e sl ig (=} p||_]_=_'l Sign

Add Form | Form name fo create a new form. n Division T Depariment Y  Fomid T T
+ gotion for PSTEAF Eligible Companies or Partnerships Division of Waste Management DEP 143 =
e O&C MPA Combined eForm Division of Mine Permits DNR 234 -
. b - > » 10 ¥  items per page 1-2of 2 items

At this point, the form will open. Once again, here are some important things to remember before you begin filling
out your form:
» Save often. If eForms times out, you will be able to continue filling out the form, but the data you enter
will not save.
* Do not use the internet browser navigation buttons (Back or Forward) or the X close buttons while an
eForm is open. This could cause issues the next time you need to create a form.
» Attachments do not save. Add attachments right before submitting your form to ensure that they are
included in your submittal.

Saving a Form:

At the bottom of each eForm page, there is a Click to Save Values for Future Retrieval button.

Please SAVE often. DO THIS STEP EVEN IF YOU DID NOT MEAN TO OPEN A FORM.

When you click on this button it will close your form and take you to that form’s detail screen. The Form Details
box provides some helpful information like the submittal ID, the status of the form and whether or not it has
been submitted to EEC.
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To go right back into the form, just click on the Continue with this eForm button.

Form Details:

Form Name: MPAO2 - Operator Information For a Mining Permit

Form Id: 116

eForm Submittal ID: 132580

eForm Transaction ID: 5f184220-d22e-4479-86b6-7edcelcad965

Status: @Help User Saved

Date: 07/06/2022 Click here to continue filing
out your form.

Submitted to EEC?; @Help No

Form Info: @Help

Continue with this eForm Create a new eForm with values from this previously saved/submitted eForm.

If you need to come back to your form later you can log off of eForms at this point.

EEC eForms @ iome @Boostooors (roms  [[)oerut assignments  Rwcontacts = @ ttetp center (2 anonymous Forms

B Change Username

4, Change Password
To sign out of eForms; click on the
down arrow in the top right hand

9 eFarm by Transaction id: corner and then click on Sign Out.

Retrieving a Form:

There are several ways to retrieve your previously saved form. One way is to go to the dashboard tab, find your

incomplete form under “My incomplete eForms” box, then click on the “Submittal 1d”.
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EEC eForms @ vome (@B pashboara & Forms Dera ot Ny Coxibta = eﬂe‘pf.ffmer l:’:»\nnn‘.

ﬁ Dashboard

148 | @) E

My Incompiste S : My Completed
eforms i eforms

View Detalls

View Details

il e A If "My Incomplete eForms" header is not displayed,
! click on the "View Details" link above.
Drag a column header and drop it here to group by

Then click on the Submittal Id.

T Form| & T Status T Form Info b

Wiew Details Submittal Id

Wiew 153889 O&C MPA Combined eForm 05/27/2025 User Saved

This will open up that form’s detail screen. Then just click on the Continue with this eForm button.

Form Details:

Form Name: MPAO2 - Operator Information For a Mining Permit
Form Id: 116
eForm Submittal ID: 132580
eForm Transaction ID: 5f184220-d22e-4479-86b6-7edcelcad965
Status: @Help User Saved
Date: 07/06/2022
Submitted to EEC?: @Help No
Form Info: @Help
4 Continue with this eForm . Create a new eform with values from this previously saved/submitted eForm.
—————

Different Types of Forms and Form Fields:

Most of the eForms are set up very similarly, but there are some differences. This section will cover those
situations.

ONE-PAGE OR MULTIPLE-PAGE FORMS:

One-page example: Below the form header are all of the fields. Scroll down to access any fields that are not visible
on the screen.
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Energy and Environment Cabinet
Department for Natural Resources
Division of Mine Permits

MPA 06-Change Of Corporate Owners, Officers Or Directors

This form is used to report new owners, officers, or directors within a corporation. Similar changes on a Single Proprietorship or Partnership must to reparted on MPA-07
(Application to Transfer a Mining Permit).

DNR ID Number (%)

Typei(") Sequence Number.

DNR 1D Sequence

1. Applicant Information Use the scroll bar (right-side), your
- mouse wheel, or the Tab key to

ppercent ame) navigate to the additional fields not

A R visible on the screen.
Address:(*)

Address Sireet Address
City:(*) State:(™)

% T

Employer ID:(") Coal Severance Tax No:(*)

Multiple-page example: Below the form header are tabs that will allow you to navigate to the different pages. You

will still use the scroll bar, mouse wheel, or Tab key to navigate to the fields not visible on your screen for that
section.

Energy and Environment Cabinet
Depariment for Natural Resources
Division of Mine Permils

MPA-02 Operator Information For A Mining Permit

This form must be filed in conjunction with Original, Amendment, Major Revision, Renewal, and Transfer permit applications whenever the operator for a permit is different than
the permittee

Operalor Information Sections 2.1 - 2.5 % Operator Information Sections 2.6 - 2.10

lOperalar Information Sections 2.11 - 2.13]

Permittee 1D(")

Permit #(7) Display Type: (%) Sequence Number: Operator 1D(7)
DONR 1D Sequence Number Operator ID

The tabs will take you to the

different pages of the form.
2.1 Operator Information

2.1 Operator Name:(*)

Name

Address:()

IT R.O. Box, indicate Street Address:

Field Order:

It’s important to fill out fields in order, from left to right. Some fields, like the DNR ID Number, may populate
other fields for you.
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DNR 1D Number:(*) Type: (™) Sequence Number:
015769 Seguence

Aplican Narme:() Filling in the DNR /D Number

L1} 1 1 "
BT LENE SN  nopulates the "Applicant Information
Address:(7) section. ress:
1051 MAIN STREET SUITE 2
City:(™) State(") Zip(*)
MILTON West Virginia L g 25541
Employer ID(*) Coal Severance Tax No:(*)
Telephone No:(*) Email Address for Primary Contact Person:(*)
304-390-5959 WVANCE.BALDWIN@LEXINGTONCOAL.US

Fields like the Permittee ID field will filter information in the next field, so only applicable options will be
displayed in the drop-down.

Operator Information Sections 2.1 -2.5 Operator Information Sections 2.6 - 2.10 Operator Information Sections 2.11 -2.13

Permittee ID(*) Permit #(%) Display Type™ () Sequence Number Operator 1D(*)

Sequence Number Operator 1D

8970604
8970805
Entering the Permittee |D, populates |[Epess

the Permit # drop-down with permits [EEIEEEH

: 8975158
that belong to that Permittee. W

8979010

Required Fields:

Each question or field will have a way to tell if it is required, conditionally required, or not required.

Required fields will have an asterisk * and must be filled in. If you see a field with a checkmark [T it is
conditionally required, whether or not it is required depends on a previous answer. If neither symbol is present,
then the field is not required.

4. Does this proposal add acreage via an incidental boundary rewsior@ IT*YES." provide the jpformation addressing all requirements listed in 405 KAR 8:010,
= .| | section 2003)(d }2

This is now required

Tables:

Some questions may require more than one response. If that response also has multiple fields, the data is entered
into a table.
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Person Information

To add another

3. Complete this item for any new person, not pi response just o4 | (o1 ;@10 o MPA-01 who are: Stockholders (SH) owning ten (10) percent or move of any class of
voling stock; Officers[President (PRS) Vice Pres . RS)], Directors(DIR}). and any other person performing a function similar to a Director. [f any
erson listed below is a business entity and ng in the next row. fat entity (*

Nam

1 | Test Stockholder | b 5 Ei Sometimes not all of the fields
| 0 will fit on the screen. Use the
scroll bar to make sure you have

filled in all of the information.

To type your information into the next field within the same row, either click in each field individually or use the
tab key and then the enter key before typing.

Add-On Sections:

Some questions, that have multiple parts and where more than one response can be given, are entered into an add-
on section.
EXAMPLE:

Person Information

3. Complete this item for any new persen. not previously listed in the most recent item 1.10 of MPA-01 who are: Stockholders (SH) owning ten {10) percent or move of any class of
voting stock; Officers[President (PRS) Vice President (VP). Secretary(SEC), Treasurer (TR$)], Directors(DIR), and any other person performing-a function similar to a Director. If any
person listed below is-a business entity and not an individual, also complete item 5 for that entity.(*)
e | address | Title or Position | FEIN |
1 | Test Business Stockholder | 88 Elm st.  Stockholder 332333333 REE: | 07/14/2021 | Delete.
+

The last sentence of questions 3 and 4
state that if any item listed is a business
entity, also complete question 5.

7~
Controlling Person Information
4 ldentify each new person, not listed in the most recent item 1.11 of MPA-01, owning or controlling the coal to be mined under a lease, sublease, or other contract, and having the
right to receive the coal after mining or having authority to determine the manner in which the surface coal mining operation is conducted. If none, Check box; [
IT any person listed below is a business entity and not an individual, also complete item 5 for that entity
[ Lname [ address | 0.8 C Relationship to Applicant [ ey | Beginning Date I
1 | Test Business Controller | 55 Main 5t | contract 88888888 | 07/14/2021 | Delete.
1
A i »
If there are not any fields
visible, click on the Add
button. £

Business Entity Information

@ﬂs item is completed whenever a new business el
A Frevions b @ e GoTopage | [B

eI than an individual) is listed initems 3, 4. 0r 5.
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Business Entity Information

5. This item is completed whenever a new business entity (rather than an individual) is listed in items 3, 4, or 5.

Narme of entity (%)
Test Business Stockholder

List below the owners and controllers of parent entity. If any persen listed is a business entity and not an individual, also complete an item 5 for that entity.(")

Check the appropriate box:

Entering the number of

’ owners this business entity
(1 has will open additional
e fields.

Number of Owners(*)

10f1
A Previous wfiext T1Add X Delete Go To Page

Number of Owners(*)

Name(*)
Test Owner 1 for 3

Mailing Address(*) - State(*) Zip Code(*)
s Since th.ere are two owners, Kentucky e o
two sections are now visible.
Title or Pasition OB&C Relationship To Applicant:(*)
President Contract
FEIN:(*) Percent Ownership.(*) Beginning Date of Ownership:(*)
TITTI77ITT 50 711472020
Name(*)
Test Owner 2 for 3
Maling AdGTESS L) Click on Add again to create a new section AP el
10Lane for additional business entities. e 40801
Title or Position
Vice President EACH SECTION SHOULD BE
FEIN:{*) COMPLETELY FILLED OUT BEFORE Beginning Date of Ownership:(*)
55555555 ADDING A NEW ONE. 7/14/2020
10f1
o Frevons X Delete Go To Page
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Business Entity Information

5. This item is completed whenever a new business entity (rather than an individual) is listed in items 3, 4, or 5

Name of entity:(%)

List below the owners and controllers of parent entity. If any person listed is a business entity and not an individual, also complete an item 5 for that entity. (%)

0

()

Check the appropriate box:

Number of Owners(™)

A new section is added.

The number of entries is listed here,
and you can view each section by usng
the Previous or Next arrow buttons.

4 Previous pfvext Tyadd X Delete GoToPage | [E

Attachments:

Do not add your attachments until you are ready to submit your form. They will not save.

1 M > ThisPC > Desktop

New folder
B Test Attachments
P Creative Cloud Files
alth of Kentucky
B Microso r at Files
B Noteboo
B Training
B Whiteboards
OneDrive - P
5 This PC
® 3D Obj

Desktop

File name: All Files (

If "YES." Provide as "Attachment_6B" a description that addresses the requirements of 405 KAR 8:030, Section 3(3) or 8:040, Seq

Test Attachments

‘% Attachment_€

@ achment_F
"f:ﬁ Attachment ¢
% Attachment_9.docx

After clicking on the Upload File button
the "Open” pop-up will appear.

#ieproved forms, submit as "Attachment_9" the signature page for MPAQS.

(ool
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T n This PC Desktop * Test Attachments

The folder location will
default to that last one
you opened. If this is not

video: WhHere your attachments
are located navigate to
the correct location on

the left side.

File name: | Attachment_9.docx

B Attachment 9.docx

Once you are in the correct location
click on the file to be attached. This
will populate the "File name” field.

Click on Open to add the
attachment.

Signature Section

Upload file

o, R = After the last attachment has been
S GBI  3dded. Submit the form by clicking
on Click to Submit to EEC.

Filzs

Attachmient_S.doox (11.0KB)

Remows

Submitting a Form:

When the form is complete and all attachments have been added, click on the Click to Submit to EEC button.

If you receive the following message, there is an issue with your form. It could be that all required fields have not

been entered or there is an issue with the data that was entered into a field. Click on OK.
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eForms will add an error message to the fields that need attention. Once all errors have been addressed click on

Click to Submit to EEC again.

Applicant Section

2. Applicant Name:(*)
T&TCOALINC

Address:(*) If PO._Box, indicate Street Address
1167 SCHIB BRANCH ROAD 5

City:(*) State:(*) Zip:(%)
MANCHESTER Kentucky ~ 4060155

@ Format must be #4### or Hitsts #sl

Employer 1D:(*) Coal Severance Tax No:(*)

mbioider Idisa requirecﬁiél X Coal Severance Tax is a Required Fiel
Telephone No:(*) Email Address for Primary Contact Person;

_ 6-065-9856 DOUGANDTAMMY@NEWWAVECOMM NET

If all of the errors have been resolved eForms will direct you back to the form’s detail screen. The status will

change to “Submitted to EEC” and the response to “Submitted to EEC” will change to Yes.

Form Name: MPADG - Change of Corporate Owners, Officers or Directors
Form Id: 199
eForm Submittal ID: 132658
eForm Transaction 1D: abbba493-chbe-4bd1-abc4-f7d10b543d29
IStatus: ©H:lp Submitted to EEC I
Date: 07/14/2022
Submitted to EEC?: @Help Yes
Form Info: @Help
i

Below the details will be a list of each attachment that was added. There will also be an HTML document that is
a copy of the form that was submitted. Some eForms will also have a copy of the form in a PDF format that is
more readable than the HTML version. Click on the down arrow to download and view any of these documents.
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Document Name Description/Type Click Image to Download
File

Attachment_6AZ.docx Forfeited Permits i

MEA06 Change of Corporate Cwners,pdf MPADS Change of Corporate Owners 3

Attachment_9.docx MPADG Signature i

Attachment_84.docx Permits 3

Attachment 6A1.docx Suspended or Revoked Permits 1

132658.html eForm Submittal

ke

Now that the form was successfully submitted it has been moved out of the “My incomplete eForms™ dashboard

box and into the “eForms Pending EEC Review” dashboard box.

@ Dashboard

5 =

Unread Messages My incomplete eForms

View Details o View Details 1]

@ eForms Pending DEP Review - Details

Drag a column header and drop it here to group by that column

Submittal Id Form Name Date

MPAQG - Change of Corporate Owners, Officers or

132
32658 Directors

7-14-2022

View Details (3]

0

Completed eForms

Status

Pending review by EEC
Admin Staff

Farm Info

** Another option to create a new form is to go to the details page of a previously saved or submitted form and
use the Create a new eForm with values from this previously saved/submitted eForm. This will copy all of the

previously submitted information into a new form.

Deleting a Saved Form:

If a form has not been submitted, it can be deleted from your list of incomplete eForms. YOU MUST ENSURE

THAT THE FORM HAS BEEN SAVED BEFORE DELETING IT.
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Form Details:

Form Name: MPAOD2 - Operator Information For a Mining Permit
Form Id: 116

eForm Submittal ID: 132580

eForm Transaction ID: 5f184220-d22e-4479-86b6-Tedcelcad965

Status: @Help

Date: : Click here ONLY if the form
has been saved first.

Submitted to EEC?: @Help

Form Info: @Help

Continue with this eForm Create a new eForm with values from this previously saved/submitted eForm.

Sharing a Form:

There are some situations where you may need to share your form with another eForms user.

To do this, go to your form’s detail screen. Below the form details there is a box called “Assign Submittal”.

Continue with this eForm Create a new eForm with values from this previously saved/submitted eForm.

« Assign Submittal:
i 1

User Name First Middle Last

eectesting321@gmail.com EEC Testing

In the blank field below the “Assign Submittal” header, start typing the email address of the person who needs
access to your form. As you type information in, the system will start searching for available users. Once you
find who you are looking for, click on the checkbox next to their email address.
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Create a new eForm with values from this previously saved/submitted eForm.
% Assign Submittal:

Results will display here

Click on the checkbox next

to the person you are
assigning the submittal to

That person’s email and name will now appear below yours and that form will be available to them in their

dashboard.

Each eForm is secured on an eForm by eForm basis by user. Other users cannot see your eForms unless you give

them assignment.

% Assign Submittal:
I e I

User Name First Middie Last
eectesting321@gmail.com EEC Testing
-~
] N
lisa.shelton@ky.gov maria shelton

Other “Assign Submittal” Notes:

If needed, you can remove the access to the form. Just uncheck the box next to the person that no longer needs

access.

Messages:

There are several places where you can see if you have a new eForm message.
At the top of your eForm screen, in the black header.

s > a5 o e
EEC eForms ‘ﬂ‘ Home ﬁ Dashboard Er' Forms ri Default Assignments '\.Cﬂmm-; > eﬂepl.ifnter Cl’ Anonymous Forms l-‘1 & Welcome Anappindi, Anisha !

And on your Dashboard screen.
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EEC eForms @ tome { @B Dosrooara ) (£ - merts NaContocts ~ @ Hepeenter (& Anarymo s & &Welcome Anzpp

ﬁ Dashboard

N 130 148

Unread My Incomplete
Messages eForms

View Detalls o

B2 My incomplete eForms - Details

Once you are on the messages screen, click on the envelope to view your message.

u Messages

Click here to open

. your message.
List of Messages

Drag a column header and drop it hergd® group by that column
Remove  Opened B To Created Message

T

Kentucky EEC eForm Auto

DEPT SA clesting6666: tlook: 7/13/2022 9:36:48 AM
(=] @& empoSA@Ky.gov eectesting @outlook.com —

M Click on one of the biue header
essage tabs io navigate to a different

An aForm for which you have access 1o w SCreen e details are as follows

) eform Name: P/ o
Submittal ID: 137¢ 10 view additional Messages of

Deleted By: Six Tast to delete your message click on
Deleted Datecluly 132022 Back fo list
Form Info:  pup

- Change of Corpaos

In-Progress Error:

If a form is improperly closed you may receive an error message the next time you try to open a form. This
could happen if the browser crashed or is closed before you click on the Click to Save Values for Future
Retrieval button.
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eForm In-Progress
An existing eForm is currently being
| 2 worked on-and must be closed/saved
E t_k before a new eFoam may be created. if
— this is not the case, please close the
browser and try again,

| OK |

To resolve this issue you must find the form that was improperly closed, then open and save it.

1. Go to the dashboard, ensure you are in “My incomplete eForms” box, then click on the submittal Id for
the form that may have been improperly closed.

EEC eForms @ iome (@ oashocara ns s X contacts - S A s & & Welcome Anapy

ﬁ Dashbaard

148

My Incomplete
eForms

View Detaiis

= Wy incomplete eForms - Details

PETErRETTE R et Click on the View button of the

form that may have been
improperly closed.

View Details Submittal Id T T Date T Status ¥ Form infa L

‘Entity Id:
Application Type:
Permit Number:
Sequence Number:

O&C MPA Combined eForm 05/27/2025 User Saved

Permittee Id:
View 153866 Kentucky Reclamation Guaranty Fund Quarterly Fee Report 05/22/2025 User Saved Year:
Quarter: st Quarter

Permittee Id: 013662
Wiew 153564 Kentucky Reclamation Guaranty Fund Quarterly Fee Report 05/22/2025 User Saved Year: 2024
Quarter: Tst Quarter

View 153787 KPDES NOI for KYG11 (Construction Material Manufacturing General Permit) 05/12/2025 User Saved
o . - Farm Name:
View 153786 Ky Ag Water Quality Planning Tool 05/12/2025 User Saved o NS
= " - Agency Interest £
Vi 153785 Drinking Water Infc ti d Data Submittal 05/12/2025 User Saved
e rinking Water Information and Data Submitta 125 jser Sy
Agency Interest #: 1359
View 153635 Drinking Water Information and Data Submittal 05/01/2025 User Saved PWSID/LablD:
KY0360463
View 153507 Ky Ag Water Quality Planring Tool 04/21/2025 User Saved T Mo

Farm Mumber: §52

2. Click on the Continue with this eForm button.

Continue with this eForm

Ereate a new eForm with values from this praﬁausljr.sayndgmbnﬁﬁed-m;

**DO NOT DELETE ANY INCOMPLETE FORMS UNTIL
AFTER YOU HAVE RESOLVED THIS ERROR. **
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3. Scroll down to the bottom of the form and click on the Click to Save Values for Future Retrieval button.

4. Try to open a new form again. If you still receive the In-Progress message follow these steps for each
incomplete form until you are able to open a new form.

Anonymous Forms:

Anonymous forms can be accessed by clicking on “Anonymous Forms” tab on the Home screen. This allows
users to fill out the forms without requiring them to register or provide personal information.

EEC eForms f nome @ owibord (& roms [l oerautt assignments S Contacs - 6 Heip center L2 Anonymous Forms I Ve o BRI, A

A o

EEC The Energy and Environment Cabinet

T E AM " The eFarms website is the Energy and Environment Cabinet's (EEC's] electronic forms website, eForms enables both DEP and DNR to utilize web-bassd
KE NTUCKY, ‘technelogy and provide an online means to submit forms that had previeusly been paper-based. E-Forms are designed to make the permitting and compliance
process business-friendly for industry and citizens within the state who are required to submit paper foms to the Cabinet, The use of eforms will reduce the
ENERGY AND time and cost associated with the review process by using eFamns to highiight aeficiencies for users and eliminating the paper-based Motice of Deficiency
ENVIRONMENT CABINET o occ The eForm application can provide Insiant feedback, inciuding notes, and highlight areas that nesd to be addressed.,

Users can click on the “+” sign to open a new form and start filling the form.

EEC eForms @ uome @ oasnboors (& forms Defoutt Assignments S Contacts = @ Help center ({2 anonymous Forms ISR e come Armpoint Aokt
74
Anonymous Forms

Drag a column header and drop it here to group by that column

Add Form  Form name Y Division Y Department Y permitid 1
+ DEP Complaint Form DEPALL Dz 233 P
« - > 10 v items perpage 1-1of 1items

Once the form is complete click on “Click to Submit to EEC” button to submit the form.
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Submittal Type(*) O (®)
Submit Anonymously Provide Contact Information

Location of Activity

County Of Activity(*) Person Responsible
v Person Responsible

Address/Location of Activity(*) City/Nearest City of Activity(*) State of Activity(*) Zip Code

Address or Directions to location of Activity City or Nearest City of Activity v Zip
a
Display Map Use My Location
Latitude(decimal degrees)DMS to DD Converter Longitude(decimal degrees)
Latitude Longitude
Other Information
Additional Information Pictures or other documents
Additional information such as safety concern or unusual risks our staff might
encounter when investigating this complaint: eg. dangerous dogs, criminal activity, or
the like.

a

Click to Submit to EEC
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